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To receive the grant funding set out in your grant agreement you will need to submit the grant claim form shown below accompanied by the supporting invoices and bank statements.

	Organisation Name
	 
	Submitted by
	

	Claim Date	
	
	Purchase Order
	


				
	DESCRIPTION OF EXPENDITURE

	Invoice date
	Name of supplier
	Description of item 
	If you are not claiming VAT use this column

Total cost exc VAT
	If claiming VAT use this column

Total cost inc VAT*
	Invoice / evidence item number/ name
	Defrayal evidence item number/ name

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total eligible project costs in this claim
	

	Total amount of grant requested in this claim 
	



VAT explained
VAT is potentially an eligible cost for grant projects, however this will vary on a case by case basis and Forest of Dean District Council cannot give VAT advice to applicants. Your total project costs can include VAT if you are not VAT registered or if you are unable to recover VAT from HMRC. If you are VAT registered and can recover VAT from HMRC, you will not be able to claim the VAT through the grant.

Outcomes (minimum 50 words per output)
As part of your claim, you must confirm the details of the outcomes delivered. You only need to complete the information for the outcomes listed in your Grant Agreement, but if you have achieved more, please tell us! If you have not achieved the outcomes when you submit your claim, please explain how you will in the months ahead. All grant recipients will be contacted 3 months after their project to provide further details on the impact of the grant.

	Outcomes
	Description of how you have achieved this in your project

	



	


	
I certify that:
· the above claim is made in accordance with the grant agreement for the Business Start Up Grant
· the above claim is in respect of expenditure as outlined in our grant application form; 
· and, no claim has been made for funding in respect of these items from any other body;
· if I have not evidenced my outcomes, I am required to submit this information to Forest of Dean District Council in the future;
· all the documents provided as evidence are true copies of the originals, and that originals can be provided to Forest of Dean District Council on request.
	Signature of a senior officer authorised to sign on behalf of the Business:
	

	Name:

	
	Position:
	



I confirm that the signature above is my own and that I have the authority to sign and accept this grant on behalf of the company as an Authorised Representative. 

All paperwork should be returned to: sustainable.economy@fdean.gov.uk 
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